REQUEST FOR QUALIFICATIONS
DESIGN SERVICES
RFQ 21-10

Green River School Heating System
Replacement

RFQ Available: October 28, 2020 @ 10:00 AM
RFQ Due Date: November 24, 2020 @12:00 PM
Submit To:
City Of Greenfield
Procurement Office
14 Court Square
Greenfield MA 01301
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Legal Notice
The City of Greenfield is soliciting qualifications for professional Designer Services relating
to the replacement of the Green River School heating system at 62 Meridian Street,
Greenfield, MA per M.G.L. c7§§ 44-58
The contract will be for a complete design service package that can be issued for
construction. The budgeted cost for this project is $460,000 and City of Greenfield has set
a not to exceed fee of 10% of the total cost.
Applicants should demonstrate a record of successful experience with projects of this
magnitude, and more importantly with the design of similar systems in Massachusetts in the
recent past.
Copies of the Request for qualifications will be available October 28, 2020 at 10:00 AM and
may be obtained from the City of Greenfield website at www.greenfield-ma.gov under
“Departments”, “Procurement Dept”, “FY21 IFB/RFP/RFQ/RFS”, “RFQ 21-10 Green River
School Heating System Replacement” or from Laura Phelps Procurement Officer
Laura.Phelps@greenfield-ma.gov.

An informational briefing session is scheduled for Thursday November 5, 2020 at 10:00 AM.
Location: Green River School, 62 Meridian Street, Greenfield MA 01301.
Sealed proposals will be accepted at the address below until the proposal deadline of
November 24, 2020 at 12:00 PM. Late proposals will be rejected. Proposals will be opened
and recorded.
The City of Greenfield reserves the right to reject any or all bids wholly or in part; to waive
technicalities and informalities; to amend and/or cancel bid prior to the time of opening; to
make awards in a manner deemed best to the City; to correct any award erroneously made
as a result of a clerical error on the part of the City.
The contract awarding authority is:
City of Greenfield
14 Court Square
Greenfield, MA 01301
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I.

GENERAL INFORMATION

The City of Greenfield, Massachusetts (“Owner", or "City”), is soliciting proposals from
design firms for the replacement of an existing steam heated system for the Green River
School building, which has an estimated project cost of $460,000.
This request for design services is made per M.G.L. 7C §§ 44-58. The firm or individual
selected for this project will have a demonstrable ability to engage in this type project and
provide the City with the guidance required to make informed choices in developing and
carrying out this project.
II.

INSTRUCTIONS TO APPLICANTS

The City of Greenfield will accept proposals for design services relating to the design of the
project to replace the heating system. All proposals shall be delivered by November 24,
2020 by 12:00 PM to the following person:
Laura Phelps
Chief Procurement Officer
City Hall
14 Court Square
Greenfield, MA 01301

A total of one original and four (4) copies of all proposals along with all required forms shall
be submitted and shall be presented upon the letterhead of the firm or individual.
Additionally, one electronic copy on a flash drive must be submitted. Envelopes must be
sealed with the name of the bidder, the RFQ number and opening date clearly evident. All
materials presented shall become the property of the City. Cost proposal shall be submitted
in a separate sealed envelope. This envelope must also be marked with name of the bidder
and RFQ number and opening date clearly evident.
Questions regarding this Request must be in writing and must reference the RFQ number
and opening date. Written addenda may be issued by the City to clarify or change
specifications of the request. No verbal clarification will be valid. It is the responsibility of
the Design Firms to make sure that all your contact information is on the bidders list in
Purchasing. All addenda will be made available through the City’s website at
www.Greenfield-ma.gov.
Qualifications will be evaluated by a Review Committee. Qualifications will be evaluated by
the evaluation criteria. Proposals ranked the highest based on criteria will be placed on a
short list of recommended proposers. From this short list the Review Committee may select
proposers to participate in an interview with the Review Committee. Finalists will then be
ranked and evaluated, and the reasons for the ranking will be documented. The Committee
will then enter into negotiations with the top ranked finalist for the contract price. If
negotiations stall or do not move forward the Committee will enter into negotiations with the
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next highest ranked finalist. The successful respondent will report to, and work with the
Owners representative the City designates as Project Manager.

Owner Description
The Owner will be the City of Greenfield. Any contract or agreement with the selected
Designer will be with the City of Greenfield through the Procurement Department.
Applicants or potential applicants shall direct any questions and inquiries concerning this
request, including questions concerning the proper form and scope of proposals responsive
to this request, in writing, only to, Laura Phelps, Chief Procurement Officer, who is the sole
person designated by the City to respond to such inquiries.

Quality and Standards
The Designer shall complete the services required in a prompt and continuous manner.
Designer services shall be performed in conformance with applicable federal, state, and
local laws, ordinances, and regulations.
Construction Budget
The designer shall design in accordance with the set construction budget. Conformation
will be made at the end of the preliminary design phase. Adjustments for redesign to meet
the construction budget will be at the cost of the designer.
In the event the cost as estimated by the designer exceeds the construction budget, the
Designer shall consult and recommend to the Owner appropriate revisions to the scope of
work or the construction budget.
Design Schedule
An accelerated design schedule is required and will be a part of the Evaluation Criteria.
Bidders shall submit their best estimated schedule as part of the RFQ package.
Ownership of Documents
All documents, including but not necessarily limited to, studies, designs, drawings,
specifications, materials, and submissions prepared for the Project shall be the property of
the Owner, and at the completion or termination of the designer services, original
documents shall be promptly turned over to the Owner. The Owner shall have all right, title
and interest in such submissions, including any rights under copyright law, whether express
or implied.
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Comprehensive Professional & General Liability Insurance
1. General Requirements
(a) The Designer shall, before commencing performance of the contract, be responsible
for providing and maintaining insurance coverage in force for the life of the contract of
the kind and in adequate amounts to secure all of the obligations under the contract and
with insurance companies acceptable to the City of Greenfield. All such insurance
carried should not be less than the kinds and amounts designated herein, and the
Designer agrees that the stipulation herein of the kinds and limits of coverage shall in no
way limit the liability of the Designer to any such kinds and amounts of insurance
coverage.
(b) With the exception of Professional Services Liability for architects, designers and
engineers, and Worker’s Compensation, the City of Greenfield must be named as an
additional insured. A certificate of insurance will be provided evidencing the existence of
each insurance policy required by this contract and the inclusion of the City as an
additional insured for each applicable policy. Upon execution of the contract the
Designer will provide copies of certificates of insurance to the City of Greenfield,
Procurement & Risk Management. The City reserves the right to request certified copies
of any of the insurance policies required by this contract, which shall be provided to the
City promptly.
(c) Failure to provide and continue in force such insurance as aforesaid shall be deemed
a material breach of this contract, and shall constitute sufficient grounds for immediate
termination of the same. All insurance maintained as provided for in the above shall be
obtained and maintained at the sole expense of the Designer. Annually, at time of
Designer’s policy renewal, updated insurance certificates shall be sent to the City of
Greenfield, Procurement Office, 14 Court Square, Greenfield, MA 01301.
(d) No cancellations of such insurance, whether by the insurer or by the insured party
shall be valid unless written notice thereof is given by the parties proposing cancellation
to the other party and to the City of Greenfield at least thirty (30) days prior to the
intended effective date thereof, which date shall be expressed in said notice, and which
shall be sent out by registered mail, return receipt requested. These provisions shall
apply to the legal representatives, trustees in bankruptcy, receiver, assignee, and/or the
successor in interest of the Designer.
(e) All insurance coverage shall be placed with such company as may be acceptable to
the City of Greenfield and shall constitute a material part of the contract documents.
2. Commercial General Liability Insurance
The designer shall at his own expense obtain and maintain the following insurance
coverage:
Commercial General Liability with policy limits of not less than one million dollars
($1,000,000) for each occurrence and two million dollars ($2,000,000) in the aggregate for
bodily injury and damages to or destruction of property.
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3. Automobile Liability and Property Damage Insurance
Automobile Liability covering vehicles owned and non-owned vehicles used, by the Designer
with policy limits of not less than one million dollars ($1,000,000) per accident for bodily
injury, death of any person, and property damage arising out of the ownership maintenance
and use of those motor vehicles along with any other statutorily required automobile
coverage to cover contracted employees of the awarded Designer.
4. Workers’ Compensation Insurance
The Designer shall carry Workers’ Compensation Insurance as required by Massachusetts
General Law, c. 152, and Section 25, with a minimum limit of Employer’s Liability as per
Massachusetts General Law requirements.
5. Excess Liability Insurance
The Designer shall carry excess liability insurance of not less than One Million Dollars
($1,000,000.00) covering over general liability, automobile, and worker’s compensation
insurance.
6. Professional Services Liability/Errors and Omissions Insurance
(a) The firm/individual shall also carry Comprehensive Professional Services Liability/Errors
and omissions insurance coverage in an amount no less than Five Hundred Thousand
Dollars ($500,000.00) per claim and One Million Dollars ($1,000,000.00) in the aggregate.
Subject to the approval of the City, the Designer may have a professional liability policy with
a deductible clause if, in the judgment of the City, the Designer’s financial resources are
sufficient to directly absorb the possible expense without assistance.
(b) The coverage shall be in force from the time of the Contract to the date when all
contracted work being performed under the contract is completed and accepted by the City.
The Designer shall provide the Owner with a Certificate of Insurance documenting required
coverage. And provide documentation of renewal on an annual basis. The Designer shall
notify the City should the coverage become unavailable.
7. Other Liability (as may be necessary)
The aforementioned insurance coverage’s shall remain in full force and effect throughout the
period of the contract. Similar insurance coverage shall be provided by or in behalf of any
sub-consultant to cover their operations with the same minimum limits as required of the
Designer. Designer’s insurance shall be primary insurance to all insurance carried by
Owner.
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Breach of Contract
In the case of failure on the part of the designer to execute the work as per agreement, the
City of Greenfield reserves the right to terminate the contract, satisfying its wants through
another design firm, and the City of Greenfield may collect from the original designer any
difference in price as a result of such failure on the part of the original designer. “Failure”
shall be interpreted as meaning willful non-compliance of any item included in the
specifications.
This contract may not be terminated for any other reason than that set forth in the above
paragraph, unless by mutual consent of both parties to the contract, and then only if a
minimum of thirty (30) days notice of intent to seek to terminate the contract is given in
writing to all parties to the contract.
Exercise of the rights herein specified shall not impair or affect the City’s right to recover the
damages for breach of contract.
Contractual Liability
Failure to perform when such failure is due to an act of God, public enemy, fire, strikes,
labor difficulties, transportation embargoes, or other similar causes beyond the control of
the designer, shall be good and sufficient reason for excuse from contractual liability.
Good Faith, Fraud, and Collusion
The proposer hereby certifies that no officer, agent or employee of the City of Greenfield
has a special interest in the RFQ; that the proposer is competing solely on their own behalf
without connection with, or obligation to, any undisclosed person or firm; that this proposal
is made in good faith without fraud, collusion or connection of any kind with any other bidder
for the same work (See Non-Collusion form). Form must be executed and returned with
proposal.
Acknowledgement of ADA and Section 504
The City acknowledges the existence of the Americans with Disabilities Act (ADA) of 1990,
& Section 504 of the Rehabilitation Act of 1973. The rights guaranteed within these Acts
shall apply to this contract.
Interpretation of RFQ Documents
All interpretations and supplemental instructions will be in the form of written addenda to the
specifications, which, if issued, will be mailed, faxed or emailed to all proposers on record
as having requested the RFQ. Failure of any proposer to receive any such addendum or
interpretation shall not relieve any proposer from any obligation under this submission. All
addenda as issued shall become part of the contract documents. Any addenda would be
available from the following source: the City of Greenfield website at www.greenfieldma.gov under “Departments”, “Procurement Dept”, “FY21 IFB/RFP/RFQ/RFS”, “RFQ 21-10
Green River School Heating System Replacement “ or by contacting Laura Phelps- Chief
Procurement Officer, 14 Court Square, Greenfield, MA 01301, or via email:
Laura.Phelps@greenfield-ma.gov.
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Modification of Qualifications
A proposer may correct or modify qualifications by written notice received by the awarding
authority prior to the receipt deadline. Modifications must be submitted in a sealed envelope
clearly labeled with the name of the bidder, address, the “RFQ 21-10 Designer Green River
School Heating System Replacement” number and opening date clearly evident.
After the receipt deadline, a proposer may not change any provision of the proposal. Minor
informalities will be waived or the proposer will be allowed to correct them. If there is a
mistake and the intent is clearly evident on the face of the document the mistake will be
corrected to reflect the intended correct proposal, and the proposer will be notified in writing;
the proposer may not withdraw the proposal. A proposer may withdraw a proposal if a
mistake is clearly evident on the face of the document, but the intended correct proposal is
not similarly evident.
Withdrawal of Qualifications
Qualifications may be withdrawn prior to the time of receipt of qualifications, only on written
request to the awarding authority. No proposer shall withdraw his qualifications within a
period of ninety (90) days after the date set for the receipt of qualifications.
Unexpected Closures
If at the time of the scheduled receipt deadline, the City of Greenfield is closed due to
uncontrolled events such as fire, snow, ice, wind, building evacuation, etc. the receipt of
proposals will be postponed to the next normal business day at the time posted in the
Request for Qualifications. Qualifications will be accepted until that date and time.
III.

GENERAL AND SPECIAL PROVISIONS
1. The City reserves the right to cancel this Request for Qualifications, or to accept or
reject any and all qualifications, waive informalities, & to award contracts in the best
public interest of the City.
2. All qualifications received become the property of the City of Greenfield.
3. The firm selected shall be expected to comply with all applicable federal and state
laws in the performance of services.
4. The consideration of all qualifications and subsequent selection of an architectural
firm shall be made without regard to race, color, sex, age, handicap, religion, political
affiliation, or national origin.
5. The successful firm shall adhere to the provisions of the Fair Employment Practices
Law of the Commonwealth of Massachusetts (See Gen. Laws c. 151B).
6. The provisions relating to non-discrimination and affirmative action in employment
shall flow through all contracts and sub-contracts that the successful firm may award
as a result of this contract.
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7. Firms and/or individuals preparing qualifications may be asked to provide additional
information and/or may be requested to make a presentation of their proposal.
8. Qualifications must be unconditional.
9. Selection shall be subject to additional discussions and/or negotiations based on
qualifications received.
10. The City of Greenfield is an equal opportunity employer. Women and minority owned
businesses are encouraged to apply.
11. Applicant must fill out DSB form and submit with RFQ package, see attached.
12. Each Prospective consultant’s qualifications shall include a letter of transmittal not to
exceed one (1) page, signed by an individual(s) authorized to bind the prospective
Consultant contractually. This letter must state that the Qualifications will remain
valid from the date of submission through the bid due date the deadline for
submission of the Qualifications, and thereafter until the prospective consultant
withdraws it, a contract is executed, or the procurement is terminated by the City,
whichever occurs first.
The transmittal letter shall include the name, title, address and telephone number of
one or more individuals who can respond to request for additional information and
also, of one or more individuals who are authorized to negotiate and execute a
contract on the prospective consultant’s behalf, if applicable.
Selection Date
It is expected that interviews will take place as soon as possible.
Bid Rejection
The City of Greenfield may reject any bids in accordance with M.G.L. c. 7.
Questions
Questions should be directed to the Procurement Department no later November 11,
2020 at 4:00 PM. All questions should be sent to: City of Greenfield, Attn: Laura
Phelps, 14 Court Square, Greenfield, MA 01301 or via email:
Laura.Phelps@greenfield-ma.gov
All questions will be answered in the form of an addendum by November 13, 2020 at
2:00 PM and will be posted to the City of Greenfield website. NO TELEPHONE
CALLS PLEASE.
Governing Law
The contract shall be governed by the laws of the Commonwealth of Massachusetts.
Faxes
Faxes WILL NOT be accepted.
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IV.

SUBMISSION REQUIREMENTS

Each RFQ must include (at least one original) of the following:

1.
2.
3.
4.
5.

Scope of Work Proposal
Estimated Schedule from start date through project completion
DSB form
Collusion or Fraud Statement
Tax Certification Affidavit

Fee Proposal
If the City elects to do so, the City through the Mayor or their designee may negotiate a fee
for the extension for professional services rendered hereunder for construction and
closeout. Fee proposals are not to be submitted with the RFQ. The City intends to enter into
negotiation with the top ranked firm.
V.

SCOPE OF WORK

CURRENT STATUS
The current heating system consists of two HB Smith series 28A steam boilers each rated at
1,089,111 BTU/hr providing steam to Nesbitt classroom ventilators and three air handlers. At
time of shutdown only one of the two boilers was operational. The total heating system was
controlled by a pneumatic system. A list of the present equipment is provided in Attachment A.
DESIGN REQUIREMENTS
Overview
The City desires to replace this system with a modern, high efficiency hot water circulation
system incorporating a minimum of two high efficiency condensing boilers supplying hot water
to new classroom ventilators with outside air damper control. The intent is to incorporate the
three existing air handlers into the new design with replacement heating coils if possible. This
heating system will be controlled by a Direct Digital Control system. An analysis of the building
exhaust system is also required to evaluate its capability to manage proper building air flow and
pressurization.
Design Requirements
The awarded design company shall provide a complete package of drawings, equipment
descriptions, and specifications that can be issued to a certified HVAC contractor for
procurement and installation of equipment and materials for a complete heating system at the
Green River School.
The scope of work is defined by the following four phases:
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Phase I- Preliminary Design
This phase would include a study on how the building is to be used and a determination of the
most effective design based on cost and operational efficiency. Load calculations would be
performed on all conditioned spaces and a preliminary equipment selection made. Preliminary
layout drawings would be generated showing proposed demolition of existing equipment, new
equipment locations, routing of piping, electrical service, etc. See Attachment B for equipment
requirements and preferred manufacturers. The present incoming electrical service would be
evaluated to insure adequate power is available both to the building and at each equipment
location. A preliminary layout would be made of the electrical distribution system.
The final requirement of this phase would be a 90% cost estimate of the total project as well as
a critical path schedule identifying those steps in the construction phase that are driving the end
date.
Phase II- Design Development
After approval and acceptance by the City representative, the design shall progress in detail
with all information, specifications, and instructions necessary for procurement and installation
of the heating system. This will include details on demolition of all identified equipment,
modifications of existing equipment and locations in preparation for new equipment, complete
descriptions of equipment and accessories to be procured, and detailed drawings and
instructions on equipment location and installation. The design contractor shall insure that the
design reflects best practices while satisfying all State and Federal codes.
Phase III- Bid Documents

Based on the approved preliminary design, prepare all necessary demolition, architectural,
plumbing, electrical, and mechanical drawings necessary to obtain proper permitting and
construction estimates.
Coordinate all documents and specifications of all disciplines.
Issue construction documents for Owner review.
Prepare and issue Construction Documents for general contractor bidding per MA GL
Chapter 149. The final bid package shall be all inclusive and presented to the City in both hard
copy and digital formats.
Lead pre-bid conference, respond to questions.
Modify construction documents via addenda if necessary to reflect answers or changes
resulting from questions from bidders.
Review bid package for responsiveness and completeness
Evaluate bids and make recommendation to The Owner. This may include reviewing bid
packages and assisting in confirmation that the bid packages are complete.
Phase IV- Construction Administration
The awarded Design Contractor shall propose an adequate number of site visits to insure that
the construction quality and progress is meeting the design intent and schedule. These visits
would include a thorough inspection of the jobsite, acceptance of equipment upon arrival,
meetings with the primary contractor to answer questions, and final walk through for generation
of punch list. The Design Contractor shall define the extent of their involvement during
construction as part of their RFQ submittal.
MINIMUM QUALIFICATIONS
In order to be considered a qualified candidate for this RFQ, all design firms must meet the
following minimum qualifications:


The design firm is a recognized and respected entity in the HVAC design community
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All HVAC design work is performed in-house by qualified engineers and signed off by a
mechanical engineer registered in the Commonwealth of Massachusetts
The design firm has adequate resources and time to satisfy the full scope of work in a
timely manner.
The design firm completes in its entirety the “Standard Designer Application Form for
Municipalities and Public Agencies not within the DSB Jurisdiction” form as part of this
RFQ.

TIME REQUIREMENTS
The intent of the City is to have a new heating system operational as soon as possible.
Therefore, it is imperative that the awarded design firm can dedicate qualified resources to this
project immediately upon award of this contract.

VI.

EVALUATION CRITERIA

Comparative Evaluation Criteria
The City of Greenfield will evaluate responses base on attributes that shall include, but not
be limited to:
a) Demonstrated experience in designing & completing high efficiency commercial
hot water heating systems
Highly Advantageous: The applicant has at three (3) or more successful projects of
similar size and scope to this project.
Advantageous: The applicant has two or three (2-3) or successful projects of similar
size and scope to this project.
Unacceptable: The applicant has at no experience designing projects of similar size
and scope to this project.
b) Design Team;
Highly Advantageous: The Designer has full in-house design capabilities and
licensed professional resources for this project
Advantageous: The Designer has in-house HVAC design capabilities with licensed
professionals and subcontracts all other engineering disciplines.
Unacceptable: The Designer has no in-house design capabilities
c) Experience with prior clients, including reference comments to the following
(rated 1-10):
I.
Worked as a team member
II.
Responded to Owner desires
III.
Met the schedule of design deliverables
IV.
Successfully designed to budget
V.
Completeness of Bid & construction documents
VI.
Would hire the firm again;
Highly Advantageous: More than 5 repeat clients and/or all positive references
Advantageous: Less than 3 repeat clients and/or majority positive comments
Unacceptable: No repeat clients and/or less than a majority of positive comments.
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d) Work capacity
Highly Advantageous: All of the Designer’s assigned resources can start on this
project immediately.
Advantageous: Some of the Designer’s key assigned resources can start on this
project immediately with others to follow after completing other projects.
Not Advantageous: The Designer must delay stating on this project immediately.
These attributes will be rated from information received in the proposal, reference checks
and from any interviews held. Any response that fails to specifically address each abovelisted attributes, in order, will be rejected.

VII.

SUBMISSION CRITERIA

Overview
a) Indicate how you intend to approach this project including anticipated meetings,
site visits, and Project Team names including resumes or documentation from
any consultants or engineers.
b) List any like projects recently completed of similar type and/or scope to include
system size and construction cost information and schematics.
c) Include a completed Massachusetts designer selection form.
d) List the Subcontractors (if any) you plan to use.
e) List your firm’s current workload and how it may impact your ability to handle this
project.
f) List any other value added services.
g) List any litigation your firm or any of its principals may have been involved within
the past five years and specify the status and/or any results.
h) Include the annual amount of HVAC design work your firm has performed over
the past five years. Provide audited financial statements if requested.
Cost Proposal
The designer’s fee shall not exceed the approved budget for the total project.
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CERTIFICATE OF NON-COLLUSION: REQUIRED FORM
Pursuant to M.G.L. Ch. 30b, s10, the undersigned hereby certifies, under penalties of perjury,
that this bid or proposal has been made and submitted in good faith and without fraud or
collusion with any other person. As used in this certification, the word “person” shall mean any
natural person,
business, partnership, corporation, union, committee, club, or other organization, entity, or group
of individuals.
Certificate of Non-Collusion

The undersigned certifies under the penalties of perjury that this bid or bid has been made and submitted
in good faith and without collusion or fraud with any other person. As used in this certification, the word
“person” shall mean any natural person, business partnership, corporation, union, committee, club or
other organization, entity or group of individuals.

___________________________________
Signature of person submitting contract/bid

________________________
Date

___________________________________
Name of Business

CERTIFICATE OF TAX COMPLIANCE
Pursuant to M.G.L. Ch.62c, s49A, I hereby certify, under penalties of perjury that to my best
knowledge and belief that the undersigned bidder has filed all state tax returns and paid all state
taxes required by law.
Certificate of Tax Compliance
Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth relating to taxes,
reporting of employees and contractors, and withholding and remitting child support.

_________________________
Social Security Number or
Federal Identification Number

___________________________
Signature of Individual or
Corporate Name

____________________________
Corporate Officer
(if applicable)
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FORM FOR RFQ

Having fully examined, read, and in understanding of the specifications
for this job and being familiar with all of the conditions surrounding the
proposed work and or supplies, including any addenda for which receipt
of is acknowledged below, the undersigned proposes to complete all
work as specified in this request for quote for the price stated below:
Company Information:
Name

___________________________________

Address

___________________________________
___________________________________

Telephone

___________________________________

Fax

___________________________________

E-Mail

___________________________________

FID #

___________________________________

Acknowledgement of Addenda #’s: _____________________

Please state the price for project:

____________________________________________

$_______________

Cost in Words

* Cost proposal shall be submitted in a separate sealed envelope. This envelope

must also be marked with name of the bidder and RFQ number and opening date
clearly evident.
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Signature for Individual
__________________________
Name of Company

_____________________________
Telephone Number

________________________________
Name and Title of Individual Authorized to Sign Fax Number

_____________________________

________________________________
Signature

_____________________________
Date

________________________________
Email

Signature for Partnerships (must be signed by ALL general partners)

_____________________________________________________________
Name of Partnership
Date
_____________________________________________________________
Name and Title of Partner
Signature
_____________________________________________________________
Name and Title of Partner
Signature
_____________________________________________________________
Name and Title of Partner
Signature
_____________________________________________________________
Telephone Number of Company Offices Fax Number of Company Offices
________________________________
Email
Use additional sheet it necessary
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Signatures for Corporation

_____________________________________________________________
Name of Corporation
Date
_____________________________________________________________
Printed Name and Title of Duly
Signature
Authorized Company Officer
Corporate Seal (affix below)

_____________________________________________________________
Telephone Number
Fax Number

_____________________________________________________________
E-Mail Address
FID Number

________________________________
Signature of Clerk

Please furnish the following additional information:
Incorporated in what state? ________________President: _________________________
Treasurer:_________________________ Secretary: ____________________________
If you are a foreign (out of state) corporation, are you registered with the Secretary of the Commonwealth in
accordance with the provisions of M.G.L. Chapter 156D § 15.03? ____________
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INSURANCE OF QUALIFICATIONS

The undersigned individual is authorized to insure that the Qualifications submitted
will remain valid from the date of submission through the bid due date, the deadline
for submission of the Qualifications, and thereafter until the prospective consultant
withdraws it, a contract is executed, or the procurement is terminated by the City,
whichever occurs first.

Name of Company: _________________________________

Company address: _________________________________________
_________________________________________

Name of authorized individual: _________________________

Telephone number: __________________________
Signature: ________________________________________
Date: _________________
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Commonwealth of Massachusetts

1.

Project Name/Location For Which Firm Is Filing:

2. Project #

Standard Designer Application Form
for Municipalities and Public
Agencies not within DSB Jurisdiction

This space for use by Awarding Authority only.

2005

(Updated May 2009)
3a.

Firm (Or Joint-Venture) - Name And Address Of Primary Office To Perform The Work:

3e. Name Of Proposed Project Manager:
For Study:
(if applicable)
For Design:
(if applicable)

3b.

Date Present And Predecessor Firms Were Established:

3f.

Name And Address Of Other Participating Offices Of The Prime Applicant, If Different From
Item 3a Above:

3c.

Federal ID #:

3g.

Name And Address Of Parent Company, If Any:

3d.

Name And Title Of Principal-In-Charge Of The Project (MA Registration Required):
3h.

Check Below If Your Firm Is Either:
(1) SOMWBA Certified Minority Business Enterprise (MBE)
(2) SOMWBA Certified Woman Business Enterprise (WBE)
(3) SOMWBA Certified Minority Woman Business Enterprise (M/WBE)

Email Address:
Telephone No:
4.

Fax No.:

Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6 Month
Period. Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations):

Admin. Personnel
Architects
Acoustical Engrs.
Civil Engrs.

(

)

(

)

(

)

(

)

Code Specialists

(

)

(

)

(

)

(

)

Construction Inspectors
Cost Estimators
Drafters

5.





Ecologists
Electrical Engrs.
Environmental Engrs.
Engrs.
Engrs. Engrs.
Engrs.
Fire
Protection
Engrs. Engrs.
Geotech.
Industrial Hygienists
Interior Designers
Landscape Architects

Has this Joint-Venture previously worked together?

(

)

(

)

(

)

(

)

(

)

(

)

(
(

Licensed Site Profs.
Mechanical Engrs.
Planners: Urban./Reg.
Specification Writers
Structural Engrs.
Surveyors

(

)

(

)

(

)

)

(

)

(

)

(

)

(

)

(

)

)

(

)

(

)

)

(

)

(

)

 Yes

 No
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(

)

(

)

(

)

(

Other

Total
Personnel

6.

List ONLY Those Prime And Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.
Include Name Of Firm And Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:

CITY/TOWN
/ AGENCY

Prime Consultant
Principal-In-Charge

Project Manager for Study
Project Manager for Design

Discipline

Discipline

Discipline

Discipline

(from advertisement)

(from advertisement)

(from advertisement)

(from advertisement)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)

Name Of Firm
Person In Charge Of Discipline
Mass. Registr. #
MBE/WBE Certified (If
Applicable)
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a.

Brief Resume Of ONLY Those Prime Applicant And Sub-Consultant Personnel Requested In The Advertisement. Confine Responses To The Space Provided On The Form And Limit Resumes
To ONE Person Per Discipline Requested In The Advertisement. Resumes Should Be Consistent With The Persons Listed On The Organizational Chart In Question # 6. Additional Sheets Should
Be Provided Only As Required For The Number Of Key Personnel Requested In The Advertisement And They Must Be In The Format Provided. By Including A Firm As A Sub-Consultant, The
Prime Applicant Certifies That The Listed Firm Has Agreed To Work On This Project, Should The Team Be Selected.
Name And Title Within Firm:
a. Name And Title Within Firm:

b.

Project Assignment:

c.

Name And Address Of Office In Which Individual Identified In 7a Resides:

7.

MBE
WBE

d.

Years Experience: With This Firm:

e.

b.

Project Assignment:

c.

Name And Address Of Office In Which Individual Identified In 7a Resides:




With Other Firms:

MBE
WBE




d.

Years Experience: With This Firm:

Education: Degree(s) /Year/Specialization

e.

Education: Degree(s) /Year/Specialization

f.

Active Registration: Year First Registered/Discipline/Mass Registration Number

f.

Active Registration: Year First Registered/Discipline/Mass Registration Number

g.

Current Work Assignments And Availability For This Project:

g.

Current Work Assignments And Availability For This Project:

h.

Other Experience And Qualifications Relevant To The Proposed Project: (Identify Firm By
Which Employed, If Not Current Firm):

h.

Other Experience And Qualifications Relevant To The Proposed Project:
(Identify Firm By Which Employed, If Not Current Firm):
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With Other Firms:

8a.
a.

Current And Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (List Up
To But Not More Than 5 Projects).
Project Name And Location
b. Brief Description Of Project And
C. Client’s Name, Address And Phone
d. Completion
e. Project Cost (In Thousands)
Principal-In-Charge
Services (Include Reference To
Number (Include Name Of Contact Person)
Date (Actual
Construction
Relevant Experience)
Or Estimated) Costs (Actual, Or Fee for Work for
Which Firm Was
Estimated If Not
Responsible
Completed)

(1)

(2)

(3)

(4)

(5)
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List Current And Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each SubConsultant). Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement.
Sub-Consultant Name:
a.
Project Name And Location
b. Brief Description Of Project And
c. Client’s Name, Address And Phone
d. Completion
e. Project Cost (In Thousands)
Principal-In-Charge
Services (Include Reference To
Number. Include Name Of Contact Person
Date (Actual
Construction
Relevant Experience
Or Estimated) Costs (Actual, Or Fee For Work For
Which Firm Was/Is
Estimated If Not
Responsible
Completed)
(1)
8b.

(2)

(3)

(4)

(5)
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9.

List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The
Commonwealth.
(Add/subtract rows or pages as needed)
Construction Costs
Phases
Completion Date
Role
Awarding
Authority
(Include
Contact
Name
And
(Actual, Or
P, C, JV St., Sch., D.D.,
Project Name, Location And Principal-In-Charge
(Actual or Estimated)
Phone Number)
Estimated If Not
*
C.D.,A.C.*
(R)Renovation or (N)New
Completed)
1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

* P = Principal; C = Consultant; JV = Joint Venture; St. = Study; Sch. = Schematic; D.D. = Design Development; C.D. = Construction Documents; A.C. = Administration of Contract
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10.

Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted. APPLICANTS ARE REQUIRED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE
AREAS OF EXPERIENCE REQUESTED IN THE ADVERTISEMENT.

11.

Professional Liability Insurance:
Name of Company

Aggregate Amount

Policy Number

Expiration Date

12.

Provide A List Of All Projects On Which Monies Were Paid By You, Or On Your Behalf, As A Result Of Professional Liability Claims Occurring Within The Last 5 Years And In Excess Of
$50,000 Per Incident. Please Include Project, Client Names And Explanation. (Attach Separate Sheet If Necessary): PLEASE ANSWER “YES” or “NO”. IF “YES” PLEASE GIVE DETAILS.

13.

Name Of Sole Proprietor Or Names Of All Firm Partners And Officers:

14.

Name
Title
MA Reg #
Status/Discipline
a.
b.
c.
If Corporation, Provide Names Of All Members Of The Board Of Directors:
Name
Title
MA Reg #
Status/Discipline
a.
b.
c.

15.

16.

Names Of All Owners (Stocks Or Other Ownership):
Name And Title
% Ownership
MA. Reg.#
a.
b.
c.

Status/Discipline

Name
d.
e.
f.

Title

MA Reg #

Status/Discipline

Name
d.
e.
f.

Title

MA Reg #

Status/Discipline

Name And Title
d.
e.
f.

% Ownership

MA. Reg.#

Status/Discipline

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm. I further certify that this firm is a “Designer”, as that term is defined in Chapter 7,
Section 38A1/2 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or
programs. The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.
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Submitted by
(Signature)

__________________________________________________
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Printed Name and Title

_______________________________

Date ____________

GREEN RIVER SCHOOL HEATING SYSTEM REPLACEMENT
ATTACHMENT A
LOCATION

EQUIPMENT

MAKE

MODEL

SIZE

QUANTIT
Y

Boiler Room

Boiler

HB Smith

28A-6

1,089,000 BTUH

2

Boiler Room

Air HandlerAHU-1

Trane Climate
Changer

#10A

505,430 BTUH

1

Boiler Room

Main Disconnect

General Electric

A Series

200 amp

1

Lobby Rm 100

Coil

28.5” x 6” x 2.5”

2

Office Rm 101

Coil

52.5” x 6” x 2.5”

1

Classroom 004

Ventilator

68” L x 14.5” D x
32.5” H

1

Classroom 004

Coil

32” x 7.5” x 2.5”

1

Classroom 005

Ventilator

68” L x 14.5”D x
32.5” H

1

Classroom 005

Coil

32” x 7.5” x 2.5”

1

Classroom 006

Ventilator

68” L x 14.5” D x
32.5” H

1

Classroom 006

Coil

32” x 7.5” x 2.5”

1

Classroom 007

Ventilator

68” L x 14.5” D x
32.5” H

1

Classroom 007

Coil

32” x 7.5” x 2.5”

1

Gym Corridor

Coil

84” x 4” x 4”

1

Gym Corridor

Coil

60” x 4” x 4”

1

Gym Rm 011

See air handler in
Boiler Room

Kitchen Rm 011A

Air Handler
AHU-2

Trane Climate
Changer

#8A

310,622 BTUH

1

Storage Rm 011A

FCU

Sterling

HS-24U

20, 736 BTUH

1

Classroom 012

Ventilator

Trane

82.5”L x 21.5”D x
30.25”H

1

Classroom 012

Coil

120” x 4” x 4”

1

Classroom 014

Ventilator

Nesbitt

84” L x 9” D x
32.5” H

1

Classroom 015

Ventilator

Trane

Classroom 015

Coil

84” x 4” x 4”

1

Room 018

Coil

198” x 4” x 4”

1

Nesbitt

Nesbitt

Nesbitt

Nesbitt

1

27

Room 019

Coil

Server Room 020

Mini-split A/C

Rooms 018 thru
022

Air HandlerAHU-3 (attic)

Trane

#6A

28

108” x 4” x 4”

1

89,696 BTUH

1

GREEN RIVER SCHOOL HEATING SYSTEM REPLACEMENT
ATTACHMENT B
Minimum Boiler and Accessory Equipment Requirements
Boilers shall be of the condensing type fueled by natural gas and offering the highest efficiency.
A minimum of two shall be specified set up in a lead/lag schedule with the lag boiler used as
supplemental when necessary. Boilers shall have outdoor reset capability and be suitable for
Backnet communication. Acceptable boiler manufacturers are Viessmann, Lockinvar, Buderus
or preapproved equivalent.
Circulation pumps shall have an inline spare with VF drives controlled by system deferential
pressure. These shall be set up on a lead/lag schedule. Acceptable pump manufacturers are
Taco, Bell & Gossett, or preapproved equivalent.
Minimum Classroom ventilator Requirements
All ventilators shall be floor mounted with vertical flow through design. Fan motor to have sealed
bearings and line shaft bearing shall have lubrication capability if supplied. Motor shall have a
minimum of two speeds. Filter shall be a standard replaceable pleated type rated for MERV 13
or better. Ventilator shall provide fresh air makeup through outside damper. Units shall be
equipped with coil freeze protection control.
Controls Requirements
A direct digital control system shall be provided to schedule and monitor performance of the
entire heating system.
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